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Phu luc VIII
MAU SO GIAO NHAN TAI LIEU GIUA PHONG POQC VA POC GIA
(Ban hanh kém theo Quyét dinh s6 ~ /OD-UBND ngay /6/2026
ciia Chii tich UBND tinh Pdk Lk)

1. Quy céch S

a) Kho gidy A4.

b) Kiéu trinh bay ngang.

2. Ciu tao SO

a) T bia, gdm cac thong tin:

- Tén co quan:

Dong trén: CO QUAN CHU QUAN.
Dong dudi: TEN LUU TRU LICH SU.
- Tén so:

Dong trén: SO GIAO NHAN TAI LIEU LUU TRU.
Dong dudi: Giira Phong doc va dic gia.
- Dia danh va thoi gian st dung so.

b) Phan ding ky, gdm 10 cot:
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(1) S6 thir tu: Ghi sb thir tw doc gia dén st dung tai li¢u trong nam.

(2) Ngay/thang/ nim: Ghi ngay, thang, nim yéu cau st dung tai liéu.
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(3) Ho va tén ddc gia: Ghi ho, tén doc gia sur dung tai li¢u.

(4) Tén phong/ khdi tai lidu: Ghi tén phong/ khdi tai liéu doc gia yéu cau.
(5) Ky hiéu ho so: Ghi ky hiéu ho so7 tai liéu duoc ghi trong cong cu tra tim.
(6) Tong s6 hd so: Ghi tong s6 hd so ddc gia yéu cau cung cap.

(7) Ky nhan tai licu: Chir ky ciia nguoi muon tai liu.

(8) Ky tra tai li¢u: Chir ky cua nguoi tra tai liéu.

(9) Chir ky cua vién chitc Phong doc nhan lai tai li€u tir doc gia.

(10) Ghi cha: Ghi nhitng diém can thiét khac./.
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